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INTRODUCTION
The Course Training Program (стр) on "Academic Skills rэf Professional Training" is

developed оп the basis on the "Methodical guidolines for the dovolopment and design of the сошrýе

training рrоgrаm of the subject of full-time and part-time study'o, approved Ьу the order of the rector Ns

249lод, оf 29.04.2021 and соrrеsропdiпg regulatory documents.

1. EхPLANATORY NOTES
1.1. Place, objectives, tasks of the subject
The subject is а theoretical and practical basis fоr а set of knowledge and skills that fоrrrr the

рrоfilе of а specialist in the management.
The рчrроýе оf teaching the discipline is to create conditions for students to adapt to university

life, acquaint them with the organization of the educational process ал,d methods of teaching at the

university, specialtY "Management" for ЕрР "Management of Foreign Economic Activity",
"Management of Airlines and Airports", prospects fоr future professional activity,

The tasks of studying the subject are:

acquaintance of first-year students with the State standards of higJher education in Ukraine;

study of regulatory and legal support for professional training of managers in the field of
management of organizations and administrat_ion, management of foreign economic activity,

management of airlines and airports;
acquaintance of students with the organizational structure of university managenrent,

organization of the educational process, rights and responsibilities of students, work schedule, etc.;

acquaintance with educational and professional programs: "Management of Foreign Econtrmic
Activity", "Management of Airlines and Airports", and also with curricrrla of preparation of managers

on the corresponding educational рrоgrаm;
determining the place and role of management in the knowledge system, the management

structure of the enterprise in а market economy;
acquaintance with the general requirements to the level of training of а management spec-ialist

on the basis of the competence аррrоасh, his knoч,ledge, skills and abilities;
study of the basics оf forming а conceptual model of а management specialist and his role in

the management of the enterprise, organization, firm, as well as the sуsttэm оf general and professional
competencies.

1.2. Learning outcomes the subject makes it possible to achiev,e
As а result of studying the discipline the student must achieve the, following learning outcomes:
- understand the specifics of managers оf different levels of management in aviation,

manufacturing, service, trade, trапsроrt and other enterprises of various lbrms of ownership;
- understand the conceptual model of training managers in the field of managemerrt of

organizations and administration, management of foreign economic activity, management of airlines
and аirроrts;

- know the subject area and understand their professional activities;
- know the structure and content of industry standards of higher education in the specialty

"Management" for ОРР "Management of Foreign Economic Activity", "Management of Airlines and
Airports";

- formulate and update economic problems, justify ways and mеапs of solving them;
- have а system of general and professional competencies of managers, taking into account the

needs of the market.

1.3. Competences the subject makes it possible to асqчirе
As а result of studying the discipline the stцdent must acquire the following competencies:
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- ability to choose and use modem managenrent tools;
_ ability to analyze and structure the problenrs of the organization, to fоrm sound decisions;

- ability to adapt and act in а new situation.
- ability to generate пеw ideas (creativity).
_ understanding of the principles and поrms of law and their use in. professional activities;
- ability to analyze economic, foreign economic phenomena, based on the obtained theoretical

knowledge of management and economics;
_ acquisition of flexible thinking, openness to the application оf economic knowledge and

competencies in а wide range оf possible jobs and everyday life.

1.4. Interdisciplinary connections
The discipline "Academic skills of prof'essional training" is the basis for the stud1, оf

disciplines: "Management"o "Personnel Management", "Operationa,l Management", "Strategic
Management", "Fundamentals of Management", "Management of Economic Activity of the

Епtеrрrisе" and others.

2. COURSE TRAINING PROGRAM ON ТНЕ S]UBJECT
2.1. The subject content
Training material is structured according to the module principle and consists оf two

educational modules:
Module ЛЪ 1 "Regulatory and legal provision of professional training in the higher
educational institution of management specialists",
Module ЛЪ 2 "Ensuring the professional skills оf managers in the training of specialists
in higher education'o,

that are logically complete, relatively independent, holistic раrt оf the subject, leaming of
which provides module test and analysis of its perforтnance.

2.2. Modular structuring and integrated requirements for eac,h mоdчlе
Module ЛЪ 1 "Regulatory and legal provision of professional training in the higher

educational institution of management specialists"
Integrated requirements to the module .NЬ 1: understand the fieatures of higher educaticrn in

the context of the Bologna process, know the legal framework for training managers in higher
education, understand the organizational structure of higher education and organization of the

educational рrосеss, know the content and nature оf fчtчrе professional work of managers in
management and administration, management foreign economic activit5r, management of airlines and
airports.

Topic 1. Higher education in Ukraine in the context of the Bologna рrосеýý. State
standard of higher education in Ukraine

The system of higher education in Ukraine and prospects fоr its ilevelopment. Accession to the

Single European Educational Area. The Bologna Process as а means of integration and
democratization of higher education in Europe. Iiuropean Credit Transfer System (ECTS). Table of
соrrеsропdепсе of the ECTS assessment scale ,*,ith the national assessment system in Ukraine and
universities.

Degree system of higher education in Ukraine. Educational and qualification levels оf higher
education in Ukraine. Accreditation system of educational and profesisional training programs and
educational institutions: licensing, accreditation. Types of higher education institutions. Fеаtчrеs of
university education.

Higher education in Ukraine in the context оf the Bologna Prooess. State standard of higher
education in UkTaine Higher education in Ukraine in the context of the B,ologna process.
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Topic 2. Regulatory framework for the training of management specialiýtý

The System oi ,tut. standards 
-;i 

high.; eйation. Iidustry itandards in the Гreld of

''Management''. variable educational and qualiication characteristics arkl educational and professirэnal

р,оеiuй, of all leveis of t uining in the professional field of "Managemertt",

General characteristics of the legal framework for the organiiation, of.the educational process in

higher education. Laws of Ulcaine iOn Education", "On Higher Education"; Presidential decrees,

Resolutions of the Cabinet of Ministers,orders o{'the Minisфof Education and Science, Youth and

Sports of Ukraine.
order of the Ministry of Education and science (with changes and additions) "Regulations on the

organization of the educational process in higher educationa1 institutions,"

Topic 3. The гоlе of the graduating department in thetraining of mапаgеmепt specialists

Дcquaintancb wiib universlty departments. The list of profile disciplines of separate

dePartments' 
fbo с,r.qrllrяfiпо rlenl the content crnd organization of trainirrg in

The role of the graduating department tn епSuппg

the Гreld of management of organizations and adпrinistration: dеvеlорmlэпt of а variable component of

educational and qualiгrcation characteristics апс1 educational and professional рrоgrаm, сurriсulа,

formation of educational and methodological cclmplex of specialtiёs, organization of all practices,

teaching specialized vocational disciplinei state diagnostics of students' knowledge level,

Дсquаiпtапсе with the curriiulum: study sйеdulе, disciplines and structural-logical scheme,

the total number оf hours and their structurb Ьу forms of organiz:ation_ of training (classroom,

independent, individual work), types of classroom classes (lectures, piractic.al.and laboratory classes),

Characteristics and content of educational and methodical complexes of discфlines,

organization оf educationat work at the graduating department. characteristics of the main

disciplines and special courses assigned to the graduating department,

organization of individual work with slu,Jents. providing educirtional_ and methodical w<rrk at

the department. Organization of research activities of teachers and students, relations with production,

Topic 4. organizational struсturе of higher education iinstitution mапаgеmепt and

organization of еdчсаtiопаl process
The place of universitйs in the system of higher education and the system of training Ьу higher

educational institutions for the economy of ukTaine,

General information about the university, charter of the university, Rules of internal labor

regulations of the university. The main stTuctural units of the university.

Types and content of training sessions. The role and place tlf each type of training in the

formation of the qйiti., of а specialist. Lectures, seminars апd рrасtirэаl classes as the main forms of

classroom classes. Fоrms of seminars and practical classes.

organization of independent *ork of students in the process of preparation for seminars and

practical classes. consultations and their significance,
practical training of students in thБ specialty. The role and place of training practices in the

training of managers inihe field of organizational management and adrninistration,

ъrgапizаiiоп of practice in thйепtеr of simulation modeling arrd reengineering of univer_sities,

Features of the organization of the educational process of students in the specialty. The рlасе of

all types of students in thБ сurriсulчm and their role in shaping the future specialist.

organization of independent work of students ivfsl and forms of its control. practical

purposefulness of tasks for independent work of students,

Topic 5. The profession of "mапаgеr": the content and паturе of futurе professional

work of mапаgеrs in the field of mапаgБmепt of fоrеigп economic activity, mапаgеmепt of

airlines and аirроrts.
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The needs of the economy and the training of new types of mапаg(эrs inukraine.

speoialist in the field of organization banagement and admirristration as ап oIganizeI of

specific types of work in the оrgапiйiоп. The work of а manager of 1оlлrеr, middle and higher le,vels

of management of the organization.
The role of the Ъ*ug., in the field of management of orgarizations and administration,

management of foreign есопБmiс activity, management of airlines and аirроrts in the choice of

strately and develoiment of tactics оf business management. I)evelopment, adoption and

implementation of management decisions.
The main tasks io Ье solved Ьу managers: gепеrаl management; management of strategic

development оf the enterprise; organizational chaoge management; mirnagement of innovation and

investnrent activities; corporative йuпаg..п.пt; human rеSочrсе management; financial management;

management of marketing activities of the enterprise. Problems of' realization of management

functions: planning, organization, motivation and control,

Topic б. Profiles of educational and professional
economic activity", "Management of airlines апd airports"

рчrроsе and characteristics of training programs:

Activity", "Management of Airlines and Airports".'Suitability 
оf graduates for employment turrd further study. Program competencies. ProgTam

learning оutсоmёs. sйoT-analysis of educational programs. competenc,es of the mапаgеr.
-Requirements 

for the idbntity of the ,пuпugЪr. Business propertic:s: competencies (professional

knowledge and practical experience) and organizational skills. self-management.

рrоgrаmý: "Management of foreign

"Management of Foreign Econclmic

National Aviation

of training Ьу higher

Topic 7. Management of higher education оп the ехаmр|е of the

University and the organization of the educational process
Тhё place of universities in the system of higher education and thLe system

educational institutions for the есопоmу оf Ukraine.
General information about the university on the ехаmрlе of NAU. Charter of NAU.
Rules of internal labor regulations of the university.
Organization оf the educational process in NAU.

Моdчlе ЛЪ 2 .'ЕпsЧriпg the professional skills tlf mапаgеrs in the trrlining of specialists in higher

еdчсаtiоп"
Integrated requirements оf the module Ns2: understand the comp,etency аррrоасh to the training

of prclfessiБnal managers, understand the features of the process of preparation, adoption and

impiernentation of management decisions in the activities of the mапа€]еr in the field of management

and the dependence of team perfoпnance on mапаgеmепt decisiorrs; to develoP the leadershiP

potential of the mапаgеr, to kпъw the personal qualities of the leader, to understand the values of
modem higher education in the context of global challenges and trainLing of managers, to know the

requirements of employers to train managers in management.

Topic 1. competence аррrоасh to professional training of managers
кпъwlеdgе and competence approaches to education. orientation of education оп the rеsult оf

1еаrпiпg as а critirion fоr the effectiveness of the educational process in higher education. professional

knowledge, skills and abilities. Academic knowledge, skills and abilities. competence and

competence. Professionalism and competence.
Competence аррrоасh to the training of professional managert; in the Гreld of organizational

managemeni and administration. Integral competence of graduates of higher educational institutions in
ЕР "Management of Foreign Economic Activity" and "Management of ,Airlines and Airports".



QMSNAU
стр l9.06_01-2021

Quality Management System.
Course Training Рrоgrаm

on
"Academic Skills of Professional Training" page 8 of l3

Topic 2. Management decisions in the activities of managers

Management dйisiопs as an integral part оf the mапаgеr's activities in the field of mапаgепlепt

of organizations and administration of iny lъчеl of mапаgейепt, the рuцроsе of its activities and the

speciгrc result. Dependence of the effectiveness of the team оп the marragerial decision of the head,

тhе process of preparation, adoption and implementation of management decisions in the activities of

the mапаgеr in the field of management of fъrеigп economic activity and management of airlines and

аirропs.

Topic з. professional self-determination of the student. Leadership and activities of а

mоdеrп lеаdеr
Competences of the mапаgеr. Division of labor. Management pllramid. Personal development

of the personality in the organization. self-organization, self-motivation and self-control of the student,

Fоrms of independent wой of students and tйеir influence on activation of cognitive work of students,

scientiгrc work of students.
Leadership and activities of а modern leader. Development of managerial potential_ of the

mапаgеr in the field of organization management and administration. personal qualities of а leader.

professional deveiopment and iпчъstmепt in human capital. Lilielong learning is an effective

tool for professional development.

Topic 4. Vаlцеs of mоdеrп higher education in the context of globalization challenges and

training of managers
Ечrореап Higher Education Аrеа. Modernization of the higher education system of ukгаiпе

and transition to an innovative educational model,

Focus on personality-oriented education,, promoting the harnonious development of, the

student's реrsопаliф, his ability to independently acquire and develop krrowledge, to fоrm information,

social and professional skills.
дсаdеmiС environment and academic culture. Academic degrec:s and principles of continuing

education. Individualization and computerization of leaming. Internationalization of higher education

and student mobility. The importance of training professionals in the mamagement of organizations and

administration for the development of ukraine's есопоmу,

Topic 5. Дпаlуsis of the professional епчirопmепt and lаьоr market of managers iп the

field of mапаgеmепt in Ukraine
The concept of professional environment, primary positions that сап Ье held Ьу а graduate of

the educational program "Management of Foreign Economic Activity" for the degrees "bachelor" and

''master''. The speci"fics of рrоfЙsiопаl activityln organizations, firms, corporations and production,

trade, transport and logistics enterprises of various forms of ownership. Enterprises where managers in

the field оfЪrgапizаtiЙ management and administration can work are I"IAU graduates.

Classification of business entities. Comparative analysis оf internatiorral and domestic companies as

potential employers.

Topic 6. Requirements of еmрlоуеrs fоr the training of managers 
_

Modern Ьusйеss view оп the basic and professional соmреtепrэiеs of the manager in the field

of organization management and administration. Requirements of employers for the training of

-*u!.rr. conditions ihat provide quality training. Fоrms of соореrаtiоп between а higher education

institution and enterprises Й the training of professional management personnel. Problem situations in

the training of managers and the rефirеmепts of the business en,rironment, Job descriptions of

mапаgеrs й the fieliof organizationul ,ounugement and administralion. Definition of general and

professional competencies ЬЪsеd on the analysis of job descriptions. Саrееr growth. Compzrrative

analy,sis of salaries of management specialists at different enterprises.
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Topic 7. Directioný for improving the practical training of students in higher еduсаtiоп,

мапаgеmъпt development in ukraine and student research

Дпаlуsis of tЁе main trends in management development in Ulraine and abroad. Increasing

requirements ьr theoretical and practical training of future mапаgеrs in the field of organizational

mйаgеmепt and administration. Innovative learning. The need for research in the field of

-*u!.-.nt and student involvement. Тhе main directions of scientific lstudent work on managernent.

scientiгrc research in the process of course and diploma works, iпtеrпshilэs. participation of students in

budgetary and self-supporting research works of the graduating d,epartment. student rеsеаrсh

organiraiions. scientifib'and plactical cclnferences. olympiads and connpetitions of student research

pulp.rr. Research activities of itudents aS а means of quality training. Intlernational projects and grants

in the Iield of management and opporlunities for students.

2.З. Trainins schedule of the subiect

N9
Topic

(thematic section)

Total, hours

Full- me

1 semester

Total Lectures practicals Self-
st.udy

1 2
a
J 4 5 6

@йdtеgаtprovisionofprofеss:ionаltrаininginthеhighеr
educational institution of @tlisfs" , , _

1.1 Higher education in Ukraine in the context rэf the Bologna
process. State standard of higher education in Ukraine

6 2 2 2

|.2. Regulatory framework fоr the training of management

specialists

8 2
2

2 2

1.3. The role of the graduating department in the training of
management specialists

6 2 2 2

|,4. Organizational structure of higher educatiotr institution
management and organization оf educational process

6 2 2 2

1.5. ТЬе proГession of "manager": the content and nature of
future professional work of managers in the field of
management of foreign economic activity, management of
airlines and аirроrts.

1с| 2
2

2
)

2

1.6. Profiles of educational and professional programs:
"Management of foreign economic activity",
"Management оf airlines and аirроrts".

6 2 2 2

|.7. Management of higher education on the example of the

National Aviation University and the organ,ization of the

educational process

6 2 2 2

1.8. Carrying out the homework 8 8

1.9. Module test Ns 1 4 2 2

Total for the mоdчlе J\! 1 б0 18 18 24

шиаutе Ns 2 "Епsuriпg the professional skills of mапаgеrý in the training of specialists in
higher education" _

2.| Competence approach to professional training of managers l0 2 2 6
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Topic
(thematic section)

Total, hours

}lb

Full+ mе

1 semester

Total Lectures practicals Srэlf-
study

1 2 J 4 5 6

2.2. Management decisions in the activities of managers 11 2 2 1

2.з, Profess
and act.

'oпа' serfdetermination of the student. Leadership
vities of а modern leader

10 2 2 6

2.4, йl"е, 
"f -od"* higher education in the cclntext of

slobalization challenges and trq!цiпg о.|дщtаgеrs
10 2 2 6

2.5. @ssional environment and 1аьоr market

of managers in the field о|шапзggш9ЩЦ ]Jkraine
10 2 2 6

2.6. Kequianents оf employers fo, tlqlщЦЦgоf managers 10 2 2 6

2.7. ББсtю* fo, il"proving the practical training of students

in higher education. Management developn,lent in ukraine
and student research

10 2
2

2 4

2.8. Module test Ns 2 4 2 2

Total fоr the mоdчlе ЛЪ 2 75 16 16 4з

Total fоr 1 semester 13a, 34 з4 67

Total for the subiect 13j, 34 34 67

2.4. Ноmеwоrk
Homework is performed in the first semester, in ассоrdапсе wit]h the approved methodological

guidelines' in order toconsolidate and deepen the theoretical knowledge and skills of the student in the

studying the subject.
Homework is реrfоrmеd Ьу the student individually in ассоrdапсе with the topics offered Ьу

the teachers of the department.

The time required to complete homework is 8 hours.

З. BASIC CONSEPTS ОF GUIDANCE ON ТНЕ SUBJECT
3.1. Teaching methods
It is rесоmmйа"С to use the following teaching methods during mastering the subject:

- explanatory and illustrative method;
- method of problem presentation;
- reproductive method;
- rеsеаrсh method.
The implementation of these methods аrе carried out during ltэсturеs, practicals, independent

problem solving, work with educational literature, etc.

3.2. List of rеfеrепсеs
Basic literature
З.2.|. Закон УкраiЪи кПро ocBiTy>

3,2.2. Закон Украiни кПро вищу ocBiTy>
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з.2.З. Маrсus Buckinglram What Great Malragers Do URL: htфs:iДrЬr.оrg/2005/03/whаt-grеаЬ

managers-do
З.2.4. Richard С.

employee outcomes:
Мапаgеmепt

Hoffman & Frank М. Shipper (201l): The inrpact of managerial skills on

а cross cultural study, The lпtеrпаtiопаl ,lrоurпаI of Нumап Reso,urce

URL:

М., Гоц Л. М. Розвиток ринку прачi у сферi

розвитку сфери торгiвлi та послуг. - 20l2. -- Ns.

w\^w.researchgate.net/publicatiorr/2ЗЗ24245 6 The_.

utcomes_A_cro s s_cultural_study
impact_o|managerial_skills_on_employee_o

3.2.5. Мостенська Т.Л., Новак В.О., М.Г. Луuький, О.В.Iльеш(о.

- К.: Кондор, 2012. - 758 с.

Менеджмент: пiдруrrrик.

Additional literature
з.2.8. Коттрелл, С. Успешная учеба в вузе: cal\,Ie важне навыки студента / Стелла

Коттрелл. - М.: Эксмо,2015. - 368 с.

З.2,9. Нестеренко О. М., Бугрiменко Р.

логiстики //Економiчна стратегiя i перспективи

1 (1)._ с. 302-307.

з.2.10. Сидоренко o.I., Редько П.С. Менеджмент: ситуацiйнi вправи: навч. посiб.:

програма поширення ситуаuiйного методу навчання К.: KollcopuiyM iЗ удосконаленнЯ

менеджмент-освiти в УкраiЪi, 2004. - 465 с.

3.3. Internet information rеsочrсеs

3.3.1. Newton, к. (2001, Маrсh 3). Management skills for smal]l business. RetrievedApril 30,

2007 , from http://strategis.ic.gc.calepic/site/sbrp-rppe.nsf/er/rd00255e.html

з.з.2. Towards greater education and training for social Еurоре: ETUC Action Programme on

lifelong lеаrпiпg and чЕт [Електронний ресурс]. Режим досl]упу:

http://www.etuc.org/sites/www.etuc.org/files/EN-Action-Programme-Tc,wards-Greater-Education-
and-Training-for- Social -Europe-2.pdf.

3.3.3. Whalley Т. Best practice guidelines fоr internationalizing the curriculum [Electronic

Iesource]/T.Whalley. _ URL : http://wwwjcu.edu.au/ofГrce/tld/ teachin;g Support/documents/Whalley-

Best-Practice.pdf.

4. RATING SYSтЕм оF KNowt,EDGE AND SKILLIS ASSESSMENT
4.1.Grading of different kinds of academic activities реrfоrmеd Ьу а student and obtained

knowledge and skills are realized in values in line with Table 4.1.
Table 4.1

kind of Academic wоrk Maximum Grade Values
kind of Academic

Work
Maximum Grade

Values

1, semester

Саrryiпg очt tasks on practicals
4 points х 6:24 Carrying out tas.ks on

practicals
броiпtsх5:

30

Сагryiпg out test tasks
3 poirrts Х 2 -, 6

Carrying out test tasks
5 points х 2:

10

Execution and defense of
hоmеwоrk

10

For admissioп to complete
module test М], а studeпt must
receiye поt less thап

24 For admissioп t0 complete
module test Ns], а studeпt
must receiye поt less thап

24
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ing out Module Test М2
Сагrуiпs out Module Test Ns1

Total Ьу the Mordule Л}2Total Ьу the Module 1

Total Ьу the Моdшlеs J\bl, J\}2

Total Ьу the subject

The credit rating is determined (in points and on а national scale) based оп the results of all

types of educational work during the уеаr.
+.). Co*pteted types of educational work are credited to the student, i:Г he received а positive rating

for them.
4.з. The sum of rating assessments received Ьу the student for сеrtаiп |ypes of completed educational

work is the сurrепt -odrrlu' rating, which is entered in the module contrcll.

4.4. The final semester rating in fioints, оп the national scale апd the EcTs scale is entered in the test

report, study card and individuaf сurriсчlum of tlre student (test book), for example, as follows: 92 /

Excellent l А,8,7 / Good lB ,,l9 / Good / с, 68 / Sat./D,65 / Sat./E, etc.

4.5. The final rating of the discipline is equal to the final semester rating. The specified final rating

assessment of the discipline is entered in the Diplclma Supplement.

10 10

50 50

100

100



Quality Management System.
Сочrsе Training Рrоgrаm

оп
"Academic Skills of Professional Training"

Dосчmепt
Code

QMSNAU
стр l9.06-01_202l

page 1З of l3

(Ф 03.02_0l)

АркуШ ПоШиРЕннЯ ДОКУМЕНТz\

Ns
прим.

Кули
передано

(пiдроздiл)
[ата видачi П.I.Б. с)тримувача

Пiдпис
отримувача

.a2 -

Примiтки

/?а * /а,й,/ zй 'r%

АРКУШ ОЗНАЙОМЛIDННЯ З ДОКУМЕНТОМ

N9

пор.
Прiзвище iм'я по-батьковi

Пiдп,ис ознайом-
леноi особи

.Щата о:знайом-
леtIня

Примiтки

(Ф 03.02,_02)

(Ф 03.02_04)

(Ф 03.02_32)

Аркуш рЕ€с]трАцIi PEBIзII

Ns
пор.

Прiзвище iм'я по-батьковi .Щата ревiзii Пiдпlлс
Висновок щодо

адекватностi

/ ,Ъrlлеzеj Фо о, ,4/ /f ro. х а_ Яqr-8 l "rjlr/5t4S1|
а

(Ф 03.02_0з)

АРКУШ ОБЛIКУ ЗМIН

N9

змiни

Ns листа (сторiнки)
Пiдпис

особи, яка
Вн(Эсла

зtчliну

.Щата
внесен

ня
змiни

,Щаrа
введення

змiнизмiненого замiненого HoBoгo
Анульо-
ваного

УЗГОДЖЕННЯ ЗМIН

Пiдпис Iнiцiа_тrи, прiзвище Посада Щата

Розtrlобник

Узгоджено

Узгоджено

Узгсlджено


